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Subject- Computer
1. Multiple choice questions 5
a) Hyperlink command is present .... Group
i) Link i) Page iii) Test iv)none of these
b) Microsoft work help is present on the .....
i) Status bar ii) Title bar iif) Ribbon iv) view
¢) Shortcut to open, find and replace dialog box
i) control + A i) control + S iif) control + H iv) control + Z
d) To hide or show the ruler click the button present on the scroll
bar.
i) See ruler ii) Display ruler iii) view ruler  iv) change ruler
e) 1 Nibble =
i) 1024 bytes i )4 bit i) 1024KB iv) 1024GB
2. Fill in the blanks 5
a) Left,right,top,bottom carrefour types of.............
b) We find the Microsoft office help button on the of all Microsoft
office applications.
c) ____ helps us to move quickly from one page to another by simply
clicking on the link.
d) We can follow a link by pressing key and click on the link.
e) 1 Exabytes = .
3. Write the full form of the given following 8
a) RAM b) ROM c)PROM d)EPROM
4. Write the shortcut keys of the given following functions. 10
a) Select all b) Print ¢) Repeat
d) Undo e) Paste
4. Short type questions 24

a) What is an action center?
b) What is window hello ?
c) What is hyperlink?
d) What id style?
e) Explain burning a CD.
f)  What is cortana?
5. Long type questions 8
a) How to set paragraph spacing.
b) How to set a page margin.
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1. RAM-
2. HDD-
3. ROM-
4. ASCII-
5. SVGA-
6. CU-



