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Time: 2:30 Hrs. Class 6 (EM) M.M. 75
Subject- Computer
A- Multiple choice questions. (12)
1 is a folder that contains the delete files /folders.
a) This PC b) Recycle bin ¢) None of these
2. e are animated icons of applications stored on your
computer.
a) Documenticons b)Livetiles c) Applications icons
3. Tables group is present in the....... Tab.
a) Insert b) Symbols c¢) Header & footer
4. Who gave the idea of PowerPoint?
a) Bill Gates b) Tim Berners Lee c) Bob Gaskins
B- Fill in the blanks. (15)
1. . are the pictorial presentation of numeric data.
2. e is a graphic way to represent text in different layouts
and styles.
K J tab is used to apply a theme to the slides.
4.  Windows 10........... feature lets you work with multiple windows.
5. The......... can be found at the bottom of the screen which
contains the start button.
C- write the keyboard shortcuts for the following. (24)

1. To move the cursor to the next cell in a row........

2. To move the cursor to the previous cell inarow........

3. To move the cursor to the first cell in a row.........

4. To open formula dialog box.....

D- Answer the following questions. (24)

1. What does the taskbar of windows 10 contain?

2.  Write the steps to add columns to atable.

3. How can you change the background colour of all the slides in

your presentation?

4. What is a chart ? write the steps to insert a chart in your slide.
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